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I[I/IpeKTop MBVYK «KoBpoBckas

. IEHTPaAbHAs paiioHHast OuGIoTEeKa
%1’ ~— M.A.Tapacosa

ITOJIO’)KEHUE
0 CanHUKOBCKOii OuGIHOTeKe - huIHATe
MYHHIHIIAJIBHOT0 0I0KeTHOI0 Y4YpeKAeHHsI KYJbTYpPhI
Kosposckoro paiiona
«KoBpoBckasi neHTpasbHasi paiiloHHAsi OM0IHOTEKA)

1. O01He noJI0KeHus

1.1. CanHukoBckass Oubnmoreka - ¢uiuan /ganee Quivdan/ MyHHIUTATEHOTO
OIOKETHOTO yupe)kJIeHUsl KyapTypbl KoBpoBckoro paitoHa «KoBpoBckas IeHTpaibHas
paifonHas Oubnamoreka» /MBYK «IIPby»/ sBisercs CTPYKTYpPHBIM IOApa3aeICHUEM
MBVK «IPb» /nanee Yupexnenue/ u aeicTByeT B cooTBeTcTBHHM ¢ KoHcTUTyLHEi
Poccuiickoit  ®enepaumu, I'paxnmaHckum  koaekcoMm  Poccuiickoit  ®Denepanuu,
@enepanbHbpiM  3ak0oHOM 0T 06.10.2003 1. No 131-®3 «O6 o00mmX NPUHIMIIAX
OpraHM3alMd MECTHOro camoymnpasieHus B P®», ®@exepanbHbiM 3aKoHOM «O
oubsnmoreunoM aene» (1994 r.) u gpyrumu npaBoBeiMu aktamu, Y craBoM MBYK «IPb»
u HacTtoAuM [lonoxeHuem.

1.2 IlomHoe HammeHoBaHMe OubOmmoTeku—Qpuinana: CaHHUKOBCKHUNA CEIbCKUIA
(GuInar MyHUIMIIAIBHOTO OIOKETHOTO YUYpeXIEeHUsS KyJIbTypsl KoBpoBckoro paiioHa
«KoBpoBcKas LIeHTpaibHas pailoHHas OuOIHOTEKaY.

1.3 MecTo HaxOoxAeHNs puinaia:
Biagumupckas o6nacts, KoBposekuii paiion, ¢. CanHukoBo, yi. [lenTpansHas, 1. 35.

1.4. Oumman sBasgercs 000COOJIEHHBIM —TOJpa3eIeHIEM Yupexnenus,
PAacCIIOJIOKEHHBIM BHE MECTA €I0 HAXOJKJEHUS U OCYIIECTBIISIONIMMI YaCTh €ro (PYHKITHIA.

1.5. ®unmnan He SBISIETCS OPUIUIECKUM JIULIOM.

1.6 ®unuan caMOCTOSTENBHO OCYIIECTBISET TBOPUYECKYIO U IPOU3BOJCTBEHHYIO
IEATENBHOCTh B IIpe/eiaX, YCTAHOBJIEHHBIX 3aKOHONATENBCTBOM M  HACTOSIIMM
[Tonoxxenunem.

1.7. ®unman pacnojaraerT ONTUMAIbHBIM HAabOpOM  MaTepHATBHBIX U
UHPOPMALIMOHHBIX PECYpCOB, MPEIyCMOTPEHHBIX TpPeOOBAHUSIMU MopuenpHOro
' craHjapTa cenbckoii  Oumbnmorexkn KoBpoBckoro paifoHa, KOTOpBI — sIBIsSETCS
HEOOXOJUMBIM MUHUMYMOM JIJISl KAYECTBEHHOTO 00CTYKHBAHUS HACETICHHUS.

1.8. OTBETCTBEHHOCTH MO BCeM 00s3aTeIbCTBaM, MPUHATHIM Ha ce0sl puiinaiom B
IpeJesiax ero KOMIETEHIIUU, HECET Y upexIeHHe.

1.9. ®unmnan oxka3bpIBae€T JONOJHUTEIBHBIE IUIATHBIE YCIYTU B COOTBETCTBUH C
VYcTaBoM U COOTBETCTBYIOIIMMH JIOKAJIBHBIMU JOKYMEHTAMU Y UpEexKACHHUS.

2. lesn u 3aga4yn puiinaja

2.1 lHensamu dunnana sBISIOTCS:
2.1.1. OOGecneyeHue CcBOOOJAHOrO M PABHOrO JOCTyna K HHPOpMAUUU U
JNOKYMEHTHOMY (OHIY Ui YyIOBJIETBOPEHUS HHGOPMAIIMOHHBIX, KYJIbTYPHBIX,




00pa30BaTENbHEIX U MHBIX AYXOBHBIX HOTPEOHOCTEH HACENEeHHMs, IPHOGIIEHHE HX K
AOCTHIKEHUAM MHUPOBOM KyJIETYpEL.

2.1.2. CopeiictBue HPABCTBEHHOMY  PasBUTHIO [OJPACTAIOIIETO MOKOJICHMS,
TIOBBILIEHHIO 00PAa30BaTEILHOrO YPOBHS, TBOPYECKHUX CIIOCOOHOCTEIA.

2.2 OCHOBHBIMH 33/1aYaMU ABJISIOTCS:

2.2.1 OGecneyenue OHGIMOTEYHO-UH(POPMALIHOHHOTO 00CTy:)KUBaHUS IKUTETEi
CCILCKOrO MOCENEHHs, a TaKKe WHOIOPOIHHX [MOJIb30BATENEl 4yepe3 abOHEeMEHT,
IIYHKTBI BBIZ@4H, BHYTPUCHCTEMHBIN KHUTOOOMEH M MEKOMOIMOTEYHEi a0oHeMeHT
(MBA).

2.2.2 Opranusauus, yuer u COXPaHHOCTb (POH/A JOKYMECHTOB HA TPAJUIHOHHBIX 1
HETPANMIIMOHHBIX HOCUTEISX, IIPUBICICHHE HCTOUHHKOB KOMIUICKTOBAHMS.

2.2.3 ®opmupoBaHue u COBCPIICHCTBOBAHUE CIIPABOYHO-OHOIHOrpaduuecKoro
arliapara, pacKpbIBaroLIEero HHPOPMAILMOHHEIE PECYPCHI GHOITHOTEKH.

2.2.4 Pacmpenue accopruMenTa OMOIHOTEYHO-UHPOPMALIHOHHBIX YCIIyT, B TOM
YMCJIC IUIATHBIX, IOBBIMICHUE KAYecTBa HA OCHOBE HCIIOIB30BAHMIS COBPEMEHHOI1
OPI'TEXHUKH.

2.2.5 CoBepleHCTBOBaHHE TPaZIMIINOHHBIX U OCBOEHHE HOBEIX OHOJIHOTEYHBIX
TEXHOJIOTHIA.

2.2.6 Cosnanue KoMpOPTHEIX YCIOBHEL I OB30BATENCH.

3. Copep:xanne padoTsl Gpuanaia

3.1. @unman CTpOUT CBOIO HEATENBHOCT HAa OCHOBE UCITOJIb30BAHMS HOBEMIINX
MH(POPMAIOHHBIX TEXHOJIOTHA, IIPE/ICTAB/IAET IOJB30BATENIM JOCTYI B IJI0OANLHOE
MH(pOPMAILIMOHHOE TIPOCTPAHCTBO, CONEHCTBYET (OPMHUPOBAHHMIO HH(GOPMALKOHHOTO
00IIECTBA, paCIIUPSET CHEKTp CCPBUCHBIX M OUOJIMOTEYHBIX YCIyr, OGCIy)KHBAET
TIOJIb30BATENEH B paMKax JIOKAIBHOIO M yIAIEHHOTO JOCTyTa.

3.2 ®unman obecrneunBaeT U 3alUINAET IIpaBa NOJIb30BATENCH Ha GUOIMOTEUHOE
06CITy)KUBaHKE, YBAKUTETHHO U IOOPOIKENTATENBHO OTHOCHTCS K HUM, BBICTYIIA€T MPOTHB
- HEONpPaBIaHHON KOMMepIUAIM3alUuH OUOIHOTETHOrO 00CITyKMBaHUS.

3.3 Oumman o06CIyKHBaeT HacelcHUeE BCEX BO3pPACTOB CBOEH 30HEI
00CIy)KMBAHHST BCEMU BUIAMH HOCUTENIEl UH(pOpMAaIUH.

3.4 ®uaman oCyIeCTBISET:

3.4.1 Kynomypro-npoceemumenvcryro desmensrocms:

e CogeiicTBHe  HaTPHOTHYECKOMY BOCIIMTAHUIO, [IPaBOBOMY  IPOCBEICHUIO
HACCJICHUS, TIOBBILICHHIO €r0 KyJIbTYPHOTO YPOBHS, PAa3BHTHS HHTEpeca K YTEHHIO,
PaCIpOCTPAHEHHIO HCTOPUKO-KPAEBETUECKHUX 3HAHMIA,

e CopnelicTBHE BOCITMUTAHHIO 3KOJOTHYECKO KYJIBTYPBI M IPAKIAHCKOM ITO3UITUH,

® PaspaGorka u opraHm3anus KyJIBTYPHBIX, HWHQOPMALMOHHBIX M MHBIX
MHHOBAlIHOHHEIX TIPOrpaMM, IPOCKTOB M aKIMH B NAPTHEPCTBE ¢ OpYTUMH
OpraHu3alUsIMHU U aKTUBHEIM HACEJICHUEM.

* Ilposenenne KyJIbTypHO-IPOCBETHTENBCKUX 1 00pa3oBaTENBHBIX MEPONPUSITHIA
JUISL BCEX I'PYIIT HAaCceJIEHNUS.

e  OpraHu3auus YUTATENbCKUX JIFOOUTEICKIUX 00BEeIMHEHHUIT 110 HHTEpECcaM.

Brenpenune coBpemeHHBIX (opm 00CITy)KMBaHUs YUTATETCH.



3.4.2. Hughopmayuonrnyro oesamenbHOCMb:

e (OOecrneueHue IOCTyIa K JOKyMEHTaM, OTCYTCTBYIOIIUM B (OHJE, ITOCPEACTBOM
KaHaJIOB MEXKONOINOTEUHOH CBSI3H.

e OpraHuzauus paboThl UHGOPMAIMOHHBIX LIEHTPOB (IpaBOBBIX,
UH(POPMAIIMOHHBIX, 00pa30BaTENbHBIX U T.[.), OTKPBITEIX Ha 0a3e ¢punuana.

e bubmmorpaduueckoe oOCITy)KUBaHUE U OKa3aHUE KOHCYJIHTALIMOHHON MOMOIIH B
IIOMCKE M BBHIOOpE HCTOYHUKOB HHGPOpMALMH, OOecleYyeHne ONepaTUBHOIO
JocTynma K pecypcam JApyrux OuOIHOTeK W HH(OPMAIMOHHBIX CHCTEM C
UCIOJIH30BaHUEM HHTEepHeT-TeXHOJIOT Ui, 3JIEKTPOHHOM MIOYTHI,
MeKOMOINOTEYHOr0 a0OHEMEHTA.

e [loBbimeHre MHPOPMALMOHHOW KYJIBTYPHl MOJIB30BAaTEICi M BCEro MECTHOIO
cooOlIecTBa, myTeM OOy4eHUS OCHOBaM HH(OPMAIMOHHO-KOMMYHHKATUBHBIX
TEXHOJIOTHH.

e [lpencraBieHre HACEIEHUIO [OCTyNa €IWHOTO UH(POpMAIMOHHOTO OaHKa
JNAHHBIX (JIEKTPOHHOTO Kartajora YupexzaeHus, CBogHOro karauora OuGIMOTEK
Bnagumupckoil o0macTtu) B IENSIX ONEPATUBHOIO YIOBJIETBOPEHHS 3alpOCOB
quTarenei, BCECTOPOHHET0 pacKphITH GoHAa OMOIMOTEYHON CHCTEMBI.

e IlpenocraBieHue npaBoBbIX 6a3 HHPOPMALIMOHHO-TIPABOBBIX CHCTEM.

3.4.3.B3aumooeticmeue ¢ HaceleHuem u Op2aHamy 81acmu.

e (COop, XxpaHeHHME WU MPEIOCTABICHHE HACEICHUIO HOPMAaTUBHO-IPABOBBIX
JOKYMEHTOB, O(UIMAIbHBIX PpEHICHUH, NPUHUMAEMBIX OpraHaMH MECTHOIO
CaMOyINpaBJeHMs, a TaK K€ MYHHUIMIAIbHOW COIMAIbHO - 3HAYMMOKH
UH()OpMAIIUH.

e [IpuopureTHOE CIPaBOYHO-MHPOPMALMOHHOE OOCIIy’KUBAaHUE pPYKOBOJIUTEIICH
OpraHoB MECTHOTO CaMOYIpaBJIEHUS, OpraHu3aunus JAHed uH(opManuy,
UHGOPMUPOBAHUS MYHULIUIIATBHBIX CITY’KALUX 10 aKTyaJIbHBIM BOIIPOCAM.

e VYyacte B pealu3aldd MECTHBIX LEJIEBBIX MpOorpamMMm Uil pa3IddHbIX
COLMAIBHBIX TPYII HAcEJIeHMs: JAETeH, IOHOLIECTBA, WHBAJINUJOB, IIEHCUOHEPOB,
9THUYECKUX TPYIII U JPYTHX.

o Opranmzanus pekjgaMbl OUOIHMOTEKH, MHGOOPMUPOBAHUE HACEIEHUE O CBOEH
NeSATeNbHOCTHY, TyOJIUYHBIE OTUETHI IIepel HUM o paboTe.

3.5. ®unman opraHusyer paboTy ¢ JOKyMEHTHBIM (DOHIOM:

Bl YyacTByeT B KOMIUIEKTOBaHUU dboHIAa C YYETOM BO3PACTHEIX
0c00EHHOCTEH, HHTEPECOB U 3aIIPOCOB M0Jb30BATENCH.

3.5.2. Ynenser ocoboe BHUMaHKE (OPMUPOBAHUIO KPaeBEAUECKOro (GOHA.

3.5.3. IlpuBiiekaeT JOMOJHUTEIBHBIE UCTOYHUKN KOMILJIEKTOBAHUSL.

3.5.4. BcecTtoponHe packpeiBaeT coiep:kaHue (oHIAa Ha TEMATUYECKUX

CTeJUTaKax, MOJKaX, KHWKHBIX BEICTABKAaX, IPOCMOTpax U T.II.

3.5.5. O6ecnieunBaeT COXpPaHHOCTh U y4eT (QOH/A.

3.5.6. CBoeBpeMeHHO ounIaeT GOH OT BETXOW U yCTapeBIIEH JIUTEPATYPHI.

3.5.7. Benér andaBuTHBIN U CUCTEMATUYECKHI KaTalOTu, KAPTOTEKHU.

3.6. ®unmman opraHu3yeT BHECTAI[OHApHOE oOOCIyxuBaHHE (OUOIMOTEUHBIE

IIYHKTHI) ¥ HAJIOMHOE O0CITYKUBAHUE HACEIICHHUS.

4. Opranuszauusi 1 ynpasJjeHue

4.1. Ctpykrypa ¥ mrTar Quidaia yTBEP)KAAETCS B YCTAHOBJIEHHOM IIOpPAJIKE U
BXOJUT B O0IIIee MTAaTHOE pacIMCaHUe Y UpexKACHUS.
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4.2. PykoBonctso $ummanom ocymecrsiager 3aBEAYIOIUH (QUIHATIOM, KOTOPEIif
HasHa4aeTcd ©  0OCBOOOXKmaercs or 3aHHUMaeMO#l  TOJDKHOCTH JUPEKTOPOM
Yupexnenns 1o  cornacosammio C HaYaJbHUKOM  yINpaBlIeHUS KYJIBTYPEI,
MOJIOI€IKHOM MOJIUTHKH U TypHU3Ma.

4.3. Kourponr 3a ACATCIBHOCTRIO  Quimana  ocymecTisier JTHPEKTOP
YupexieH s, KoTopbIii YTBEPIKACT HOPMATHBHBIE U TEXHOJOTHYECCKIE JIOKYMEHTEI.

44. IlpaBa wu o6sa3aHHOCTH paboTHuKa(0B)  GuOGIHOTEKH ONPEIEISIOTCS
AOJDKHOCTHOH MHCTPYKLHeH, HACTOSIIM Honoxennem, IMpasumamu BHYTPEHHETO
TPYAOBOTO pacropsaka, IpHKa3aMu aIMUHUCTpALUHU YUpekaenus.

4.5.  3asexyrommii $umuanom mpexocrapmser B LCHTpabHYI0 GHONHOTEKY
YUpesaeHns © B ycraHOBIeHHOM HIOpAZNKE TOOOBOM U MeECSYHBIE IIIAHE] paboTsI,
CTaTUCTUYECKUE M UHDOPMAIIOHHbIE (aHamUTHYECKUE) OTUETHL.

4.6. Pacriopsanok (rpacdmk) paboTer (umMana ycramasnusaercs B COOTBETCTBHH C
IIpaBunamu BHyTpennero TPYZA0BOro pacriopsaka YupexaeHus.

4.7. 3asenyromuii (unmasom Hecer IICPCOHAIBHYIO  OTBETCTBEHHOCTh 33
BBITIOJIHEHHE BO3JI0)KEHHBIX Ha Oubnoreky 3amay u DYHKIWIA, 38 COCTOSIHME TeXHUKH
Oe3omacHocTwy, OXpaHy TpyJaa U IPOU3BOACTBEHHOM CaHUTAPUH.

4.8. 3aBemyrommii Gunuanom mecer MAaTE€pHAIBHYI0O OTBETCTBEHHOCTH 3a
COXpaHHOCTH OHOMHOTeYHOro hoHA I MMYIIECTBA B COOTBETCTBHH C JA€HCTBYIOMIIM
3aKOHOJIATEeTBCTBOM.

S. Peoprannszauus ¢puauana

5.1. Ounman  Moxer ObiTh PCOPraHN30BaH WM JMKBHIMPOBAH II0 peLeHuro
YIPEIMTCI, a TakKe B CciIyyasx, HIPENYCMOTPEHHBIX  3aKOHOIATEILCTBOM
Poccuiickoii ®eneparun,

5.2. Pemenue o PEOpranus3alvy MK JTUKBUAAINN ¢unnmana, pacnonosxkensoro s
CCIIbCKOM MOCEJIEHUHU, MOXKET OBITH HIPHHATO TOJIBKO € YYETOM pE3yJIbTaTOB ornpoca
XKUTENEH IaHHOTO CENbCKOTO MOCEIEHHUS (mpunsATO DesepatbHEIM 3aKOHOM oOT 8
uroHa 2015 roma N 151-@3).

6. Ilopsinok aeiicreus Motokenus o OnbamoTexe — puanae

6.1. Tlonoxxenme o 6GuGmmorexe — ¢unmnane  yreepxmaercs TUPEKTOPOM
Yupexnenus.
6.2.Hacrosmee II0JIOKEHUE SIBJISIETCS OCHOBHBIM, JIOKYMEHTOM

PEerIaMEHTHPYIOUINM JESTEILHOCTE OubnroTeKH-prnaa.

6.3. B mpomecce nesrensrocTH ¢unmnana B cBI3M ¢ BHOBE NIPUHUMAEMBIMU
PCHICHUAMU JUPEKTUBHBIX OpraHoB B ITojioskeHue o ¢unuane B ycranosizeHHOM
TIOpA/IKE MOTYT BHOCUTBCS H3MEHEHHUS U JOTIOTHE I
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